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Library Rules and Procedures 

 

General Rules: 

 

The Minnie Hughes Elementary Library is open from 7:30 am – 3:30 pm when school is in session. 

   

Students may use the Library before and after school as needed with supervision. They may read, do homework, work on a 

research project or use a computer. During class time, they must have a pass from their teacher.  Whenever classes are 

present, there may be limited seating and fewer computers available. Students must present a pass to check out books – 

library books - or to use a computer.  

 

No food, drinks, gum, or candy are allowed in the Library.  

  

ALL SCHOOL RULES APPLY IN THE LIBRARY.   

  

We are happy to help students find reading material or books for their research projects, navigate the computer system 

and use the card catalog. The card catalog is now available online 

at https://charleston.follettdestiny.com/common/servlet/presenthomeform.do?l2m=Home&tm=Home&l2m=Home from your 

home computer. 

 

Circulation: 

  

Library books are checked out for 2 weeks at a time and can be renewed unless another student has requested the book. If 

a student finishes their book before their next book exchange day, they may visit the library during open library times to 

exchange their book. All books should be returned on time. There are waiting lists for many popular books and research 

topics. Please be courteous and know your due dates. 

 

Grades K - 2 may check out one book at a time, Grades 3 - 5 may check out 2 books at a time. 

 

What if I check out books and I don't bring all of them back for the next library day?  

 

If a student leaves 2 books at home they may access e-books or read a magazine during book check-out time. If 

students left 1 book at home but brought back the other they may pick out 1 more book. Students can only have 2 

books checked out at a time. 

 

 

  

 

 

https://charleston.follettdestiny.com/common/servlet/presenthomeform.do?l2m=Home&tm=Home&l2m=Home
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Lost or Damaged Books and Library Materials: 

  

Students are responsible for library books and other library material they check out. If a student loses or damages a book 

beyond repair, they will be responsible to provide payment to replace the damaged book. Payment can be made in the 

form of cash or a money order approved by the bookkeeper, made payable to Minnie Hughes Elementary. Accidents do 

happen but we encourage students to be responsible by keeping their library books in a safe place away from food, 

water, pets, and younger siblings. When you receive your books please check the books for any damage.  

 

Computers: 

 

All students must have a sign parent consent form before using any CCSD technology or accessing any websites or online 

programs. Students are responsible for the care of the technology that they use. 

 

 

 

In order to give our students the best opportunity to learn, please keep these helpful rules in mind:  

1.    Walk, don’t run  

2.    Keep your hands to yourself   

3.    Follow all directions the first time given  

4.    Raise your hand to be called on  

5.    Keep all legs of your chair on the ground  

6.    Push in your chair  

7.    Use materials the way they are supposed to be used  

   8.    Always use a shelf marker. 

   9.   If you are not sure where a book belongs, hand it to Mrs. Edwards. 

 10.   Make sure to check out your books before leaving the library. 
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 11.   Always follow The Paw Behaviors: 

         Be Respectful 

         Be Responsible 

         Be Ready to Learn 
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WELCOME BACK 19-20 School Year 

Meet and Greet & Open House 

Committed To Educate 

Committed to Learn 

Committed to Support 

 

8/20/19 & 9/25/18 

1pm-6pm- Meet and Greet and Open House on 9/5/19 from 5:30-7:30 pm.  

Welcome MHE Family and Friends! 

I am delighted to serve as the principal of Minnie Hughes Elementary School where we are recognized for having a strong 

commitment to all children.  We pride ourselves on having such a make room for success where our Student- Learners are 

afforded a variety of learning experiences to become leaders of their learning and positive role models at Minnie Hughes 

Our school has been able to create innovate and research-based instruction that will mobilize students who are engaged in 

their learning and accept their role as leading the way and setting goals for themselves to master achievement. Minnie 

Hughes teachers will implement Personalized Learning School Initiative along with academy team collaboration, which 

means that we will be even more intentional in developing the "whole child" and empowering them to take ownership of 

their learning.  This will be accomplished by providing Minnie Hughes Students with multiple pathways to demonstrate 

mastery learning.  We are excited to be able to personalize the learning for our students and look forward to sharing many 

success stories as a result of this quality learning approach. 

Minnie Hughes has an abundance of opportunities for parents and community members to be an active part of the 

school.  We have a motivated PTA board, who has planned several activities for the year to further engage our students 

and the community.  Our goal this year is to have 100% PTA membership.  Your dedication and work can make a huge 

impact on our school.   

As always, I want to partner with you to make this the best school year ever at “MHE”.  Together, We Can and will 

achieve more! 

Sincerely, 

Bridget Berry, Principal 
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Continuing the Commitment 

To 

Educate All of  Our Students. 

Students  Committed to Learn 

and Parents are Committed to 

Support their students 

Education 19-20 

Ms. Berry 2016-2017 

The First Day of School 

Starts the Commitment 

 

Minnie Hughes Has the Best Educators, Students, 

Parents and Community. WE ARE Committed to 

Educate ALL GO TEAM=60% average  

READING & MATH=GOAL COMMITTED! 2020  
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Dear Parents and Students,  

Welcome to the 2019—2020 school year! Our Minnie Hughes faculty and staff members look forward to working with you and your child in 

order to have an academically successful year. Our staff has been in training over the summer to meet the needs of all children at Minnie 

Hughes Elementary. Student success for ALL and to EDUCATE ALL is our goal here at Minnie Hughes Elementary. I believe with our 

dedication and the use of the following: research-based instruction, rigor, relationships, and student engagement, every student will learn to 

his or her full potential—working towards college and career-ready skills and life skills that support the power to learn.  
 

My goal is to work alongside my team of educators to help make your child’s education as successful as possible.  If parents, teachers, staff, 

and children have the same goal in mind, I don’t see how we can fail.  I encourage you to be a part of your child’s education both here and at 

home.  One of the first steps is to join your teacher in setting goals for your child.  It’s not an accident that the “P” stands for parent and 

it is the first letter/word Parent Support at Minnie Hughes.  This year we want to have parent ambassadors that will work towards the 

commitment to Educate All! 

I ask for you, our parents/guardians and community members, to please recognize that in order for your child (children) to be successful in 

school, your children (and our students) need your support, particularly, in these ways: 

● Attend school daily and arrive on time, ready to learn and be engaged. 
● Complete all homework and other assignments given by teachers 
●  Making READING a PRIORITY at least 30 minutes daily to develop a love for reading and to improve literacy skills and 

then working our way to 1hour daily by the end of the year. 
● Ask your child to share school experiences with you daily so that you are aware of his/her school life 
● Inform the teacher if he/she needs additional support in any area or subject (maintaining a 2-way dialogue between parent 

and teacher)- Communicate by phone, planner or note. 
●  Minnie Hughes has a parent to grandparent open door policy but please honor and value the instructional time in each 

class—support limited interruptions during the school day so instructional time is maximized. 
● Know that as the parent, you expect your child to succeed in school and go on to  higher learning or skills  

Minnie Hughes is off to an exciting start to the 2019-2020 school year!!!  I am thrilled to see the enthusiasm of our staff and students as I 

walk through the halls---there’s so much happening here and I look forward to our journey together! We have added STEM in grades 1-5 and 

alongside School-wide days to read for 1hour, intervene and progress monitor. 

If you have questions or concerns, please contact the school at 843-889-2976 or my email which is 

bridget_berry@Charleston.k12.sc.us.Schedule an appointment with me so that I will have time to devote my attention to your child’s needs 

and your concerns. 
 

Please take time to read through this student handbook.   
 

Respectfully yours, 
 
 

Bridget Berry 

Principal 
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Minnie Hughes Elementary  
 

 

 

The ’s of Minnie Hughes Elementary School: 
 

Arrival/Departure 

 

The school day learning time is from 8:05-3:20.  We encourage students to arrive by 8:05 so that 

they may get to class on time, unpack, and get ready for the day.   

7:55- Teachers Arrive 

8:05-   Car rider drop off/ Bus arrival   

8:15-  Dismiss to classrooms 

8:25- Breakfast ends students dismissed to class 

8:30 for morning announcements-Students must be in class 

 

Students will be tardy to school after 9:00. 

PARENTS MUST COME INTO THE SCHOOL TO SIGN IN THEIR CHILD AFTER 8:30 am 

(Please bring a valid ID for processing into the computer system) 
 

3:20- Car riders/walkers dismissed 

3:30- Bus riders dismissed, lower house-second house 

 Car riders will arrive and be dismissed at the Kindergarten door. 
 

Students are not authorized to leave campus at any time during the school day without 

permission from school officials. All bus riders need a note from a parent or guardian if the 

student will ride another bus to a different bus stop. This also includes students who play sports 

and need a ride after school to practice. A bus note or slip will be documented and approved by 

Mrs. Roberts with a 3 to 5-day change from Durham Bus Company. 

 

.  We feel that a day missed in school is comparable to a parent missing a day of success at work.  It 

is logical to assume that academic material covered in a school day would never again be re-taught in 

as much detail.   



 

 
“OUR COMMITTEMENT, TO EDUCATE ALL” 

11  

 

 

Attendance is an important part of academic success, after 12 absences, the student does not 

meet the 94% attendance requirement for promotion to the next grade level.  Students must be 

in attendance at least 168 days.  Only 12 absences, including excused and unexcused absences, 

are permitted each school year 

 
We will use the Blackboard-Connect-Ed calling program to contact parents when absences occur.  

Please contact the school as phone numbers change, so that we may contact you.  Please observe the 

following procedures regarding necessary absences: 

 
 All absences are coded unexcused until a note is brought to school. 

 Notes should be given to your child’s teacher stating: child’s name, date(s) & reason for the 

absence. 

 Students need to make arrangements to complete all make-up work within 3-school days 

before returning to school.  Excused absences include personal illness, family illness, 

death in the family, and religious holiday. 
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Awards at Minnie Hughes reflect our Commitment to Academic Success 

 
There are several programs at Minnie Hughes designed to award students who have excelled 

academically and behaviorally.  Each program has rewards associated with them. Academic 

Award Ceremonies 

 

Meet and Greet- August 20th 1pm-6pm 

Open House Student- Goal Setting-Planning as a class September 5th- 

5:30pm-7: 30 pm 

 Tentative Dates and Times 

(Time:9-11) 

 

 

 

 

Report Cards, Interim Reports  & Student-Led Conferences 

 

Interim Report  

September 

23rd 

Report Card 

Oct 28th 

Interim Report 

DEC 2nd 

Report Cards 

January 21st 

Interim 

Report Feb 

24th 

Report Cards 

March 30th 

Interim 

Report May 

4th 

Report Cards 

June 5th 

SLC – 

Sept 24th 4pm-

6pm, 

Oct 1st & 2nd 

OCT 28th& 

OCT 29th 

4pm-6pm 

SLC –  

Feb 25th & 26th 

March 30th & 

March 31st 

May 4th & May 

5th    
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Academic Award Ceremonies& Graduations 

 Tentative Dates and Times 

(Lower House 9am-10am & Upper House10:05am-11:00pm) 

FALL 

Awards 

Day  

NOV 8th  

 Winter 

Awards 

Day 

January 

31st 

 

 

Graduations 

CD & K May 29th 

5th Grade May 

June 1st or June 

4th 

Spring  MAP 

Awards 

1-4th-grade 

MAY 27th 

 

 

Awards at Minnie Hughes reflect our Commitment to Academic Success 
There are several programs at Minnie Hughes designed to award students who have excelled academically 

and behaviorally. Each program has rewards associated with them: 

 

1. READING takes you Around the World & Spring Reading Celebration = Success in 

Reading Class average 60% on the MAP Test- June 2nd 9am-2pm  Reading Celebration 

Tentative Date. 

 Minnie Hughes Reading program is an individualized reading program that allows students to read at their 

own level and log their time. Students are rewarded quarterly for meeting their individual log entries. Parents 

can track reading this year with a reading log in the student planner. The following rewards support reading 

at Minnie Hughes Elementary. Our goal to succeed is all students in grades CD-5 are reading at or above 

60% as a class average. 
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Awards for Reading 

        First Quarter: Movie & treat in the Media Center 

        Second Quarter: Computer Games - Media Center 

 

            Each Student must Turn in a Fall, Winter and Spring Break Reading Log for  

                  The PTA Spring Reading Celebration On  June 2nd  Location Minnie Hughes 

 

 

 

 

   

2. Honor Roll   

Honor Roll students quarterly who receive all A’s and all A’s & B’s on their report card.  

Students receive a certificate or medal of achievement during the awards ceremony. 

 

3. WOW- Principal Pride (Wonderful Outstanding Works) –This WOW award is for Minnie 

Hughes Students who are exhibiting Purr-Character traits during the school year. This year the student names 

will be announced and displayed in the hallway. If you receive 7 or more Slips  students will receive a 

WOW’s lunch with the Parents, 14 Wow Slip VIP DRESS DOWN PASS FOR THE WEEK for $3.00, 30 

WOW Slips homework Pass for two weeks- For Monday Night only- No Projects 

Following criteria for WOW: 

       No more than 3 absences (excused or unexcused) per 9 weeks 

       No more than 1 tardy per 9 weeks 

       No office or ICU referrals 

       No bus suspensions 

       No more than 3 missed assignments per 9 weeks  
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Mrs. Roberts will monitor the WOW Slips. Each Classroom will set a WOW goal for the year. 

The class with the highest WOW behavior will receive a  board game party at the end of the 

year. 

 

 

4. Class Success Student (Peer-vote; Selected in Class) 

The criteria are based upon the character education traits. One student selected by his/her 

peers will be recognized at an award assembly. 

 

 

Following are criteria for a Fall & Winter PAW Pride awards: 
 

          No more than 3 absences (excused or unexcused) per 9 weeks 

                              No office or ICU Lab referrals 

                              No bus suspensions 

          No more than 3 missed assignments per 9 weeks  
 

 
 

Class Success Students ( Peer-vote-Selected in Class) 

● Based on the Character Education traits 

● One student per class recognized at Award Assembly 

● Selected by peers 

 

Buses (Durham Transportation) 
 

Please become familiar with your child’s bus number and driver’s name as it will be helpful should you 

need to contact the school about a bus matter. 
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Riding a bus is a privilege.  Improper behavior on the bus will result in loss of that privilege.  Due to 

insurance and safety provisions, only assigned bus riders will be permitted to ride the bus.  For 

this same reason, students may not ride a bus to which they are not assigned (cannot ride home 

with someone else).  Bus permission forms are required for anyone riding a bus.   
 

Students must: 

 Remain in their seats at all times. 

 Always follow the directions of the driver. 

 Talk quietly on the bus. 

 Keep hands, feet, and objects to themselves. 

 Refrain from putting their head or limbs out of the windows. 

 Refrain from eating and drinking on the bus. 

 Stay off the roadway while waiting for the bus. 

  

Bus Drivers 

806-1st & 2nd Loads -Mrs. Washington 

810- 1st & 2nd Loads – Horry 

804- 1st & 2nd Loads-Mrs. Smalls 

811- 1st & 2nd Loads- TBD 

 
 

   

   
 

 

 

 

 

 

 

 

 



 

 
“OUR COMMITTEMENT, TO EDUCATE ALL” 

17  

 

Cafeteria 

 

Students at Minnie Hughes Elementary are receiving Free Breakfast and Lunch for2019-2020 

School year. We encourage nutritious meals for our children and provide healthy choices through our 

food service program. 
       Meal Prices  

Lunch Prices-  Student Breakfast  Free 
    
   Student Lunch   Free 
 
   Adult Breakfast  $1.50 
    
   Adult Lunch  $3.25 
 
   Extra Milk  $ .50 

 

 

 

 

1. Special Dietary Needs 

 

 

A. Students with medical conditions such as allergies and diabetes may request a 

modification to school meals by completing a Diet Order form. 

B. Diet Order forms may be obtained from the Cafeteria Manager, the School Nurse, 

the School Nutrition Center in Lowell, or on the School Nutrition page on the Gaston 

County Schools website. 

C. The Diet Order form must be signed by a physician and returned to the Cafeteria 

Manager or the School Nutrition Center. 

D. All students must complete a new Diet Order form for each new school year 

 

2. Holiday Meals 

A. Thanksgiving 

i. Grades Headstart – 5th, Wednesday, November 21, 2019- PTA EVENT 
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B. Christmas 

i. Grades Headstart- 5, Wednesday, December 19, 2019- PTA EVENT 

 

C. Easter 

i. Grades Headstart - 5, Wednesday, April 02, 2020- PTA EVENT 

 

Car Riders 

 

Parents are asked to drop their children off at 8:05 A.M. at in the 2nd entrance of the building at 

the Kindergarten door this year.  There will be a staff member on duty at 7:55 to supervise car 

riders. This staff member will leave his or her duty post at 8:30 A.M. Please adhere to the 

instructions given by the staff on duty. Please pull up as far as possible to allow as many cars 

as possible to get off the main road and into the driveway. 
 

NO DRIVEWAYS SHOULD BE BLOCKED AS OUR SCHOOL BUSES MUST EXIT USING 

DRIVEWAY. 

To facilitate the drop-off/pick up of students, we ask that parents please adhere to the following 

traffic pattern: 
 

From Willtown Road:  2nd entrance up to basketball goals and drop off at Kindergarten Entrance there 

will be a staff member on duty. 
 

 

 

Front of School 

NOT a DROP OFF ZONE until 8:20 a.m. 
 

-Ring the doorbell  
 

PICK UP ZONES with staff supervision (afternoon): 
 

-Back of school- BUS ZONE 

-Paved Lot Kindergarten Doors parking lot- Car Riders 
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Celebrations 

 

We announce birthdays during afternoon announcements and give each child a birthday surprise.  

Please check with your child’s teacher to determine if he or she allows birthday treats in the 

classroom.  If treats are provided, they must be store-bought. Instead of treats for your child’s 

birthday, we suggest that you consider donating reading a book to your child’s class to honor your 

Minnie Cat’s Student Birthday. The Media Specialist has a list of approved books. 
 

 

 

Communication 

 

Both the CCSD web site www.CCSD.k12.sc.us  along with the school website will provide updated 

information about events happening at our school along with our facebook page.  These are important 

resources for inclement weather reporting (weather delays).  Additional information regarding 

inclement weather will be forthcoming. 
 

School Messenger-Connect-Ed- This system will be used to communicate field trip reminders, 

inclement weather, student absences, and important dates.  Please furnish the office with a 

current, working phone number so that we may communicate with you. 
 

Agendas- Students have been given agendas to provide a means for communication between the 

school and home.   Every day, they are expected to have their agendas and bring them home in the 

afternoons. In addition, we want to have an open communication policy with our parents to use this 

year.  Lost agendas will be fined a $3 dollar charge for a new agenda. 
 

Website- Please check out our website: www.CCSD.k12.sc.us under Elementary Schools/Minnie 

Hughes Elementary.  We are constantly updating information about school happenings and hope to 

have individual teacher pages throughout the school year. 
 

http://www.ccsd.k12.sc.us/
http://www.ccsd.k12.sc.us/
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Folders- Go home every Tuesday & Thursday.  The student work will be kept by the teacher until 

folders are sent home.  Parents should sign the folder, review student’s work, and return it on the 

next school day.  Please help your child assume responsibility for returning this folder each week. 
 

Computers: New Chrome Books 

Use of the Internet and computers is a privilege, not a right.  Students must conduct themselves in a 

responsible, ethical, and legal manner.  Unauthorized or inappropriate use, including violation of the 

AUP or school policy, may result in the cancellation of this privilege.  All parents and students 

must sign an Acceptable Use Policy form in order to grant permission for computer use.  No student 

will be permitted to use a computer without this form on file. We are also excited to have individual 

Chrome Books to use in the classroom for academic achievement. We want all students to have the 

opportunity to use these devices while learning.  This is why we ask that our students respect and do 

not violate internet and computer privileges at Minnie Hughes Elementary. 
 

 

 

 

 

 

 

Custody 

 

Parents who have custody issues should inform the school.  We ask that you send a copy of any court 

documents so that we may enforce any judgment.  Sometimes court documents can be difficult to 

interpret, so we may ask local law enforcement agencies to help with this effort.  We would remind 

parents that schools are for learning, and we will not tolerate parents using the school as a forum 

for domestic issues.  If these issues arise, we will call the police and have the parties removed from 

the school campus. 
 

 

 

Dental Screenings 
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When children have dental problems, their overall health and ability to learn can be seriously 

compromised.  As part of our regular school preventive dental health program, a Public Health Dental 

Hygienist Charleston County Schools will conduct dental screenings for our children. A follow-up 

letter will be sent home to show your child’s results and provide information regarding dental services 

available.  If you DO NOT want your child included in this dental screening program, please send a 

note to your child’s teacher.  If you have any questions, please call Nurse Kizer, at the School. 
 

 

Discipline  
 

Charleston County Schools has developed a Student Code of Conduct to ensure that our schools are 

safe, learning environments.  Students will be furnished with a copy of these rules and are expected 

to abide by them.   Administrators & Teachers will model and revisit rules frequently so that students 

understand our expectations.  The following Minnie Hughes Elementary School’s Student Behavior 

Expectations in the Classroom: 
 

☞ Speak politely when given permission. 

☞ Respect fellow students, Minnie Hughes Staff, and school property. 

☞ Keep hands, feet, and objects to ourselves. 

☞ Follow all directions. 

☞ Complete all assignments. 

☞ Voice level 1 this is for Academic Success in class and all learning areas. 

☞ Carry an agenda and or(pink)-hall pass, when not with your class, to get to locations in the building. 
 

 

Teachers will make every effort to provide positive interventions to help students learn desired 

school behavior.  Ensuring a classroom that is best for student learning is the main goal of the 

teacher.  Parents will be notified of student behavioral issues using the student agenda, telephone 

calls, and notes.   
 

Student Behaviors are classified into 3 categories: Level 2 and 3 offenses seen below are assigned to 

the administration on an average after 4  classroom interventions and 2 parent conferences have been 

conducted. 
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Level 2-Repeated Offenses from the classroom: 
 

Disrespect to peers     Horseplay     

Off-Task      Constant Disruptive to classroom environment 

Unprepared/incomplete work  Non-compliance with directions over a period of time 

Unnecessary talking 

Consequences: ICU Lab-Tuesday & Thursday – 1-hour interventions or After-School Detention for 3 

offenses in a two-week period. 
 

 

 

 

 

 

Level 3- Offenses- Automatic   
 

Fighting/aggressive behavior/profanity heard by adult staff  Tobacco/drugs 

Bullying-Documented & Conference      Destruction of school property 

Repeated Disrespect-towards faculty/staff    Weapons   

Threats (of physical harm) 

Consequences: ICU Lab, ISS with early dismissal-Noon, or Out-of-School Suspension. 
 

Dismissal  
 

Make sure that we know how your child gets home every day.  If there is a change in this procedure 

a written notice is required.  We cannot accept a child’s word in this matter.  It is important that all 

parents have a plan for unexpected dismissals, such as bad weather or loss of power at the school. 

3:20-  WIN Announcements-What I need to do before I go Home 

3:30-Car riders/walkers dismissed/afterschool 

3:35 

 

-3:45 1st and 2nd bus riders dismissed 
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Disruptive Items   

 

We ask that the following items be left at home as they may prove to be disruptive to the learning 

environment and maybe “tempting items” for other students to take: 

Individual teachers may allow these items under certain circumstances such as field trips, special 

game days, or other reward days. We are not responsible for any items brought from home. 
 

☞ Electronic devices 

☞ Cell phones 

☞ Game cards 

☞ Toys 

 

Dress Code 

Students: Our students wear uniforms. 2019-2020 will be Uniform Choice. 

This year Uniform Choice Traditional Uniform & Scholar Uniform:  
 

Traditional Uniform colors:   

Polo-Shirt& MH-Tee-Shirts- Lower House- Gold or White.   

Polo Shirt & MH-Tee-Shirts Upper House-Maroon or White. Uniform Bottoms Colors- 

Khaki, black, navy pants, & Blue Jeans with no cuts in them. Also dress, skirts, Bermuda 

shorts only. 

Scholar Uniform- Awards Day and 1st Tuesday each month 

Scholar Male-Dress Shirt with a Black tie. Dress Shirt Colors- black, white, light blue 

or navy with black, navy or khaki pants.   

Scholar Female- Blouse- with Ribbon Tie.  Blouse Colors: white, navy, black, pink, or 

pastel yellow. Skirts, pinafore dress, and pants. Colors:  black, navy and khaki. 

  School Pride Days every Monday: Minnie Hughes Tee- Shirts- Polo shirts 

Gold, White or Maroon with Jeans  
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Minnie Hughes School tee shirts with the school logo or school colors will be worn school-wide on 

Mondays-Friday for School Pride (SP) & Read for 1 hour which will be on the last Monday in the 

Month From- August- April to support our Reading goal of 65% or above on the MAP. Math for 1 

hour will be on the 1st Tuesday of each month with Scholar Day Dress Code. 

- No hats or other headgear are acceptable unless a hat day has been established. 

 

   SD Scholar Days, Math for 1 hour and Read for 1-hour dates Scholar Days, Math for 1 hour and 

Read for 1-hour dates 

 

SD & M1 -  

Sept 4th  

SD & M1 – 

Oct 2nd  

SD & M1 –  

Dec 4th   

SD & M1 –  

Feb 4h  

R1 

Aug. 

26th 

 

R1 

Sept. 

30th 

 

R1 

Oct. 

28th 

 

R1 

Jan  

27th 

     

SD & M1 

March 3rd 

 Scholar Days & Math for  

1 hour 

Read for 1 hour R1  
March 

30th 

R1 

April 

27th 

 

       

 

 

 

- Dress Down or Dress Up days for students (Principal PBIS Days or for teacher 

incentives): A note should -be sent home for students allowed to participate in Dress Down or 

students can Dress Up out of uniform days. 

- Students are expected to maintain an appearance that is neither distracting to other 

students nor disruptive to the educational environment or the safe and healthy climate of 

schools.   

 
 

Recess 

- Recess is a semi-structured physical activity for 20 minutes per day.  You cannot eliminate 

a student’s entire recess as punishment. All students earn at least 10 minutes of recess daily.   
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- - Students should be reminded of our PURR expectations for the playground daily before 

going outside for recess.  It is then critical that you actively monitor students including 

keeping a constant visual and moving closer to their area of play. All grade levels will come up 

their monitoring stations and intervals of movement. 3min walk and view active recess plan.  

- Walk the designated area before coming back into the building so students have a chance 

to cool down and prepare to continue learning.   

- Do not use the phone, grade papers, or do anything else during this active supervision time. 

Be on Active Duty with walking, viewing and demonstrating positive behavior. Please have 

Minnie Bucks and WOW Slips at all times handing them out during recess time. Providing 

positive Behavior is a priority in reaching our academic goals. 

 

Logic Consequence for Recess: Taking away recess is a logical consequence only when the 

misbehavior took place during recess or immediately preceding recess 

 

Expectations 

Students should be reminded of our PAWS expectations daily before entering the cafeteria. 

Voice Level 0 is used for the first 10 minutes of lunch to allow the appropriate eating of 

lunch. Level 1 is used for the remainder of the lunch period.  Red cups will identify when the 

moment of silence is over by the teacher. Only teachers are allowed to adjust the cup.  The 

schedule may be totally revised after the first week. 
 

Staff will eat within assigned area table. Eating with your students is a great opportunity to 

1. build relationships, 2. Laugh, and 3. play a thinking game.  

 

Enter through the kitchen door at the serving station – Voice Level 0.  Assign a pair each 

week to wash tables and clean the floor around your table.  Students should wait for your 
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directions to dump their trash then tap and stack.  Remind students to be courteous to the 

cafeteria staff. 

   

**When discussing snacks with your parents, please ask them to make sure it is store-bought 

due to food allergies. 

 

 
Students are expected to maintain an appearance that is neither distracting to other students nor 

disruptive to the educational environment or the safe and healthy climate of schools.  Students shall 

not wear: 

 
☞  Flip-flops or sandals during physical education or recess. (students must have tennis shoes to participate) 
☞  Hats, bandannas, or other types of headgear or sunglasses in the building. 
☞ Clothing with indecent language or pictures (sex, alcohol, drugs, tobacco, etc.) 
☞ Clothing that exposes undergarments. 
☞ Shirts that fail to cover the stomach completely. 
☞ Shirts with straps that are less than “3 fingers”. 
☞ Shorts/skirts that are worn above mid-thigh. 

     

   
 

 

 

Field Trips 

 
Field trips are an important part of the curriculum as they provide students with real-life extensions 

of the area of study.  Parents will be notified in advance so that written permission can be granted 

for the child to attend the trip.  Students may not participate in field trips without a signed 

permission slip.  Student participation from the trip may be disqualified due to misbehavior.  Trip 
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eligibility requirements will be stated prior to taking the trip.  Only cash or money orders will be 

accepted as payment. 

 

 

 
Homework 

 
Work done at home is an opportunity to practice and extend that which has been taught or introduced 

in school.  The amount and kind are determined by grade levels.  As a parent, you should expect the 

following: CD-3rd grade-  10-20 minutes reading, 10-20 minutes homework 
4th & 5th grade- 30-60- minutes reading, 30-60 minutes homework 
Reading Goals are a priority at Minnie Hughes as well as Math Goals for Success by 

April. Reading on Grade level at 80% on assessments is an expectation and a 

commitment and solving math problems at 80% on assessments is a requirement to move 

up reading and math levels.  The student will receive personalized goals and lead 

conferences with parents in order to improve achievement. Parents, teachers and 

Minnie Hughes Students will set goals, review goals and make adjustments to support 

their end of year goal for learning. The expectation is 60% or above at the end of the 

year on MATH MAP AND ELA MAP. State Test have the same requirements in order 

for our students and our school to achieve academic success. Reading logs should be 

turned into Media Specialist and Multiplication Facts will be learned during grades 1st-

3rd. All Minnie Hughes Scholars are expected to know their multiplication facts by 3rd 

grade and Read to Succeed Requirments by the State to pass third grade at 45% on the 

MAP by Spring. 

 

 
 

Medication 

 
Minnie Hughes Elementary strictly enforces the CCSD County School policy concerning medication.  

All medication will be kept in a secure, centralized location. 
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 It is against school board policy for students to carry any medication, prescription or    
     non-prescription, on the school campus. 

 Parents may bring medication that must be administered on a short-term basis in the  
     original packaging, with a note regarding administration to the school nurse. 

 should your child need medication on a long-term basis, your doctor must complete an 
“Authorization of Medication for Students in School”.  Please see the school nurse for all 

medical and medication. 
 

 

 

 

Mission Statement 

 
Mission Something We Will Do: Minnie Hughes Elementary School will provide a safe and caring 

environment where all teachers use research-based instruction, South Carolina Teaching Standards, 

and technology to meet student interests, needs, and enhance learning.  Promoting a cooperative 

partnership with school, parents, and community is essential to educate successful life-long learners 

who will become college and career ready. 

 
Ms. Berry’s Vision for Success 

Committed To Educate All! 

Vision:  

Minnie Hughes Vision- Something we want our school to be or become………The vision  
Minnie Hughes will be a school that is committed to educating all students and where 21st-

century learning, collaboration, and high academic standards for all students is reached. The 

commitment will be seen in the educators, students, parents and community advocates who 

support the visionary outcomes. The commitment will empower our students to become 

contributing and productive citizens for the future of the community and their own well-being. 
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Parent-Student Conferences 

 
Minnie Hughes parent-student conferences are scheduled 5 times in order to achieve 60%: 

 Teachers contact you to set up a schedule for a conference and others throughout the school year. 
 

 

 

Parent Involvement 

 

There are many ways to get involved in your child’s school.  MINNIE HUGHES School Parents and 

Community Leaders have been highly involved in improving our school.  Take notice of the Minnie 

Fundraisers, Field Trips for Success, Awards for Achievement, Reading Celebration – Reading Goals 

and Reading SuperHero/ New- Reading Around the World- program and more.  Parents have made 

these things possible.  Also at Minnie Hughes, we have an active Parent Involvement Coordinator, Mr. 

Brooks. He along with the principal and School Educators continue to provide programs to improve 

parent involvement!  Watch for these programs: Real Men Can Read, Grandparents Day and, Reading 

Roundup- At Barnes and Nobles. 
 

All parents are urged to become members and to actively participate.  Our parents are encouraged 

this year to read in our classroom for us to meet our 60% goal in Reading and Math this year. 

Everyone is welcomed and encouraged to support all the great events and academic success of our 

students!  PTA-Meetings/ With Student Lead Goal Conferences are scheduled over 6 times during the 

year and they are announced several weeks in advance this conference will support the needs of 

communication before reports cards come out and your Minnie Hughes Academic Success, and Growth 

Measures. 

 

Report Cards/Interims 

 

As a means to measure your child’s academic success, interim reports and report cards are sent home 

quarterly.  Each 4½ week's interim reports show areas of growth and areas for improvement.  Report 

cards measure cumulative grades and behavior every 9 weeks.  
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Safety Drills 

 

As a part of the Minnie Hughes Schools Safe Schools Initiative, random book bags are checked based 

on a violation of CCSD CODE OF CONDUCT.  In addition, Minnie Hughes Elementary School holds 

safety drills: fire, tornado, earthquake, and lockdown.  These drills are practiced so that our students 

know how to respond in the event of an emergency. 
 

Tardies 

 

Students are expected to be in class and working at 8:30 am.  A transition period from 8:15 am until 

8:30 am will allow for students to get to class, unpack and begin working.  Please make sure that your 

child arrives at school on time.  Tardies will be coded unexcused unless a note is presented by the 

parent or guardian. Parents will have three days to send a note to the teacher and the teacher 

will send to the office with an attendance card.  Late buses or weather will not affect tardies.  

Please plan to leave home early enough so that your child can arrive at school on time. 
 

Appointments need to be scheduled so that students do not miss instruction.   

 

 

The following are consequences for tardies: 
 

10 or more unexcused tardies= 1 day of Parent involvement support at school or conference with 

Guidance Counselor. 
 

Testing 

 

All teachers are required to teach students using the South Carolina Standards and the  College and 

Career Readiness Standard Course of Study.  This guide outlines student learning outcomes for each 

subject and grade.  End-of-grade tests are based on these standards.  A testing schedule will be sent 
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home in April along with conferences to support student and parent goals. We also provide MAP 

benchmarks and other researched based benchmarks to improve student achievement. Just a 

reminder this year we want parents to be involved in your student's achievement goals.  The data will 

provide parents with information to support each student’s success in the classroom. 
 

Tobacco-Free Policy 

 

Tobacco is no longer permitted on any CCSD campus.  Parents, students, and staff may not use any 

tobacco product at any time on school premises.  Rules are in effect at any function or school-

sponsored event both indoor and outdoor.   

Visitors 

 

Safety is a top priority at Minnie Hughes Elementary!  Therefore, anyone not a member of the Minnie 

Hughes staff or student body is considered a visitor.  All visitors must check-in at the front office 

upon entering the school and receive a “VISITOR” badge.  They should wear the tag and sign out in 

the office before leaving. 
 

Stopping in to visit classrooms unannounced is sometimes disruptive to the class, please check with 

the teacher before scheduling a visit. 
 

 

 

 

Volunteers/Mentors 

 

All volunteers and mentors must sign up and be safety cleared by CCSD on the CCSD website. These 

individuals must sign-in on the Raptor System in with the office and wear the appropriate badge.   
 

Please remember that we all want our children to feel safe and secure in our building.  Unauthorized 

visitors will be asked to immediately leave the campus or face the penalty of trespassing.  It is 

important to keep our school safe and secure and therefore all visitors are subject to metal 

detection. 
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We hope that all of our Minnie Cats have a productive year! 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Minnie Cat Tips for a Successful School Year 

☞ School Day is 8:05am-3:30pm. (if students arrive after 9:00 am they are tardy!) unless a bus is late 
 
☞ Office Hours are 8:00am-4:00pm. 
 
☞Students must be in attendance at least 168 days. 
   (Students must not miss more than 12 days of school regardless of whether they are excused or unexcused) a truancy 

contract will be given after 13 days of school with a parent conference with the truancy team. 
 

 
☞Parents may check out students right after Dismissal time 3:30-& Announcements. ( Safe time to check out students) 
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☞Parents MUST go directly to the office with ID to pick up their child. 
    (for obvious safety reasons) 
 

 
☞Only WRITTEN NOTES with a verifiable parent number will be accepted by the      

office to change the way a child goes home.  Refrain from PHONE CALLS we do not know your voice and no 

FAXES, please. 
 

 

 
☞Drop off & Pickup near Kindergarten Door/ Basketball Hoop area of school starting at ☞8:05 a.m.  Please do NOT 

use ☞the front of the school until after 8:20 AM ( Keep students safe no one on duty in this area). 
 

 
☞ ☞Please refer to a Minnie Hughes staff member with any questions or concerns! 
 

 
☞Review the Minnie Hughes Student/Parent Handbook & the CCSD Student Code  
    Conduct with your child. 
 

 
☞Free Homework PASS, when the signature page is returned to your teacher for a 30min reading log entry. 
 
By reading and signing this sheet to confirm that you are in a  parent partnership with Minnie Hughes Elementary and 

you understand our mission to Educate All Students. 
 

 

 
__________________________________________               __________________________________________ 

Student Signature                   Parent Signature  
 

 

Date______________ 
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