Position Title:

School-Based Instructional Coach/Testing Coordinator

PCN:

Department/School:

Varies by assignment

Location/
Address:

Varies

Reports to(Title
only):

Principal

Work
Hours

7:45

Salary/Position
Category:

Non-Certified Administrator

Certified Administrator

Position type/ Grade Teacher Salary Schedule
(to be completed by
HR)
Travel Required

FLSA
Status

to 3:45

Non-Exempt Hourly

Position #
of days

Occasional

am

pm

Teacher

190

Exempt
Non-exempt

Job Description

JOB PURPOSE/REASON:
School-based instructional coaches are master teachers who provide essential leadership for the school's overall instructional
program through support, training, and coaching to build school and teacher capacity to increase student achievement.

REQUIRED QUALIFICATIONS:
EDUCATION:

High School Diploma or Equivalent
Master’s Degree

Associate’s Degree

Bachelor’s Degree

Other

EXPERIENCE & TRAINING:
Holds a minimum of Bachelor’s Degree from an accredited college or university and a valid South Carolina teaching certificate –
Master’s Degree preferred
Current South Carolina Certification in at least one of the following (as appropriate):
Elementary: Early Childhood, Elementary, Elementary Principal Tier I, Elementary Principal Tier II, Any Pre-K/K-12 certification,
Elementary Principal, Elementary Supervisor
Middle: Middle Level/Middle School certification in appropriate subject area, Any Pre-K/K-12 certification, Elementary Principal Tier I,
Elementary Principal Tier II, Secondary Principal Tier I, Secondary Principal Tier II, Elementary Principal, Elementary Supervisor,
Secondary Principal, Secondary Supervisor
High: High school certification in target subject area, Any Pre-K/K-12 certification in subject area, Secondary Principal Tier I, Secondary
Principal Tier II, Secondary Principal, Secondary Supervisor
Has demonstrated successful teaching experience
Has demonstrated proficiency with technology
Holds an add-on endorsement for literacy coach or literacy specialist OR is willing to actively pursue the literacy coach or literacy
specialist endorsement by attending the SCDE Read to Succeed Coach Training or an alternative coach program that has been
approved by the SCDE
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LICENSING/CERTIFICATION:
See detailed certification requirements above. Certification should correspond to the level at which the School-Based Instructional
Coach will be working.

OTHER SKILLS/REQUIREMENTS:
Has extensive knowledge of curricula and instructional strategies that have proven to be effective in student learning
Has demonstrated interpersonal and leadership skills necessary for building strong rapport and relationships with teachers and
administrators
Has excellent oral and written communication skills
Uses a team approach to accomplish tasks and promote collaboration to improve instruction and student learning

PREFERRED QUALIFICATIONS:
Master's Degree

SUPERVISION RESPONSIBILITY (IF APPLICABLE):
Direct Reports:
___ # of non-exempt/classified
Indirect Reports: ___ # of non-exempt/classified

___ # of exempt/administrators/teachers
___ # of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:
Curriculum and Instruction:
1. Ensure implementation of SCCCR standards, district instructional models, programs, and technology.
2. Work with teachers in the development of daily, weekly, and unit lesson plans.
3. Assist teachers with integrating literacy practices into their content instruction.
4. Model best instructional practices through actual classroom demonstrations in rigorous technology-rich, standards-based teaching.
5. Introduce teachers to new methods, materials, and instructional strategies that, through research, have proven to increase student
achievement.
6. Work with teachers individually, in collaborative teams, and/or with departments, providing
practical support on a full range of instructional strategies.
7. Lead regularly scheduled grade-level, subject-specific, and team-planning sessions that focus on curriculum, instruction, and student
work.
8. Assist teachers in incorporating the use of technology into the instructional program.
9. Observe teachers and provide feedback to teachers for the purpose of instructional support and program improvement (not
evaluation).
10. Regularly visit classrooms to collect informal data on teacher use of instructional strategies and student engagement with the
strategies as well as to increase teachers’ knowledge and skill in delivering instruction.
a. Engage in reflective dialogue with teachers before and after visits to:
i. clarify lesson objectives,
ii. identify the successes and challenges encountered in the lesson and what could be improved in lesson content and delivery,
iii. focus on next steps, including how teachers might adjust instruction and instructional settings to meet a range of instructional
needs of individual students and to foster learning in the content area.
b. Maintain a relationship of trust with teachers.
c. Respect the confidentiality of the coaching relationship.
d. Maintain documentation of coaching visits.
11. Fulfill responsibilities (if applicable) for Read to Succeed coaching requirements.
Assessment:
1. Use technology to disaggregate test data to evaluate curriculum and instruction.
2. Assist teachers in analyzing assessment results to identify trends, patterns, and instructional deficiencies.
3. Lead data sessions that examine both formative and summative assessment results and suggest and monitor intervention strategies
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:
Assessment continued:
and materials for struggling students.
4. Analyze formative and summative assessments in order to ensure assessments are able to inform instruction and become a tool for
improvement.
5. Work with teachers and school staff to create/display/update a data wall for progress monitoring individual student achievement
over time.
6. Provide support and training to identify needed changes in classroom instructional strategies based upon the analysis of the data.
Professional Development:
1. Apply concepts of adult learning and motivation, including varied group configurations and presentation formats to engage adult
learners as well as identification of appropriate professional development settings and schedules.
2. Provide collaborative and one-on-one instructional coaching and facilitate teacher inquiry and related professional development.
3. Participate fully in professional development for coaches, including peer observations, professional research and reading, and
inquiry sessions to stay abreast of developments in best classroom practices, technology, and assessment.
4. Attend district coaching meetings and professional development sessions as scheduled/assigned.
5. Assist with the development of school and teacher continuous improvement (i.e. SLOs, PDSA, and GBE).
Collaboration:
1.
Work collaboratively
and communicate
effectively with administrators, teachers, media specialists, guidance counselors and other
SECONDARY
POSITION
RESPONSIBILITIES
school staff to strengthen all aspects of the instructional program.
2. Work collaboratively and communicate effectively with district-level instructional specialists and program coordinators to ensure
rigorous, relevant curricula and instructional practices that will increase student achievement.
3. Work collaboratively and communicate effectively with feeder schools to strengthen vertical articulation and to create a seamless
K-12 instructional program.
4. Work with administrators, teachers, and TCT/PLC’s to plan and schedule meetings and staff development sessions based on staff
input and assessment of what students in various grade levels and content areas need to work on to meet district and/or school goals.

PHYSICAL/MENTAL REQUIREMENTS:
Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to sit for
extended periods of time; Ability to deal with stress associated with meeting multiple deadlines. Work is performed in a normal heated
or air-conditioned office environment. Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise
move objects. Sedentary work involves sitting most of the time. Fast paced environment with fluctuating deadlines.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head
Associate/Chief/Executive
Director

Date
Cynthia Ambrose

Date

Superintendent (if applicable)

Date

Human Resources

Date

2/27/2018
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